









image3.jpeg
- [0 WHHULMATUBHOMY JOKYMEHTHPOBAHWIO (3aricH BOCHOMMHAHWI cTapeiiiimx
pabOTHUKOB, KHHO(OTOCHEMKH) C LEJIbi0 co3anust uctopuu OV,

3.4. PaccmartpuBaeT W [PUHMMAET peILeHHe O COIrJlaCOBAaHWHM M IIPe/CTaB/sieT Ha
yTBepkaeHue pykopoautens OV:

o= aKTbl O BBIJACJICHUW K YHHUYTOKEHHUIO JIOKYMEHTOB C HWCTEKIIHUMHU CPOKaMH
XpaHeHHs; TOKYMEHTOB cO cpokamu XpaHeHus 10 ner u Gosee, ¢ ormerkoii "DK" B
nepevHe;

- MHCTPYKIMIO MO Jelonpou3soacTey OV

- HoMeHKJaTypy nen OV

= OITHUCH el MO JTUYHOMY COCTaBY;

- OTMCH JTUYHBIX JIe] YBOJIEHHBIX PabOTHUKOB;

= aKThl 00 yTpare WM HEHCHIPAaBUMOM [MOBPEKACHUM JOKYMEHTOB 0 JIHUHOMY
COCTaBy.

3.5. COBMECTHO C OTBETCTBEHHbIMM 3a JeJIONPOM3BOJACTBO W Kajapbl MPOBOAWT /s
paboTHukoB OV KOHCYIbTAalMM 10 BOMpocaM paboThl C JOKYMEHTaMH, yHacTByCT B

[POBeIeHHH MEPOIPUATHIA MO MOBBIIEHNIO X KBAJIH(UKALINK.

4. Ipasa DK
DKcrepTHas KOMHCCHs (B JIMLE NPe/IceiaTells i YIeHOB) HMEeT 11paBo:
4.1. B mpenenax cBoe#l KOMIMETEHUHMH JaBaTh pekomeHialun —paborHukam OV 1o
BOIpocam pa3pa60TKM HOMEHKJIATYypbl JIe]T U Cl)OpMMpOBaHHS{ Jen  1nph BCICHHH
JIeNIONPOM3BOACTBA, YKCIEPTU3bl LIGHHOCTH JIOKYMEHTOB, PO3bICKA HEJOCTAIOLIMX JIC/I 110
JIMYHOMY COCTaBY, YIOPsiA04eHUs U 0QOpMIIeHHs IOKyMEHTOB.
4.2. 3anpaiuuBath y coTpyaHukoB OV:
= MUCBMEHHbIE OOBICHEHHUSI O NMpUYUHAX YTparbl, TOPYH WKW HE3aKOHHOI'O
YHHYTOXKEHHSA NOKYMEHTOB NOJIFOBPEMEHHOI'0 CpOKa XpaHeHHs, B T. 4. JIOKYMEHTOB 110
JINYHOMY COCTaBY;
- TIPEUIOKEHHUS U 3aKIHOHYCHHUSA, HEO6XO,E[HM})]E JUIS ONPENC/ICHHUS CPOKOB XpaHeHs

JIOKYMEHTOB.
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4.3. 3acmymMBaTh Ha CBOMX 3aCelaHMsSX OTBETCTBEHHBIX 3@ JIEJONPOU3BOACTBO
coTpyaHnkoB OV 0 Xo/ie MOArOTOBKH JIOKYMEHTOB K apXMBHOMY XPaHCHHIO, HPHUMHITAX
YTpaThl IOKyMEHTOB.

4.4. Tlpurnawars Ha 3acenauns DK B kauecTBe KOHCYJILTAHTOB M JKCIEPTOB
cneuuanucto OV.

4.5. DKcnepTHast KOMHCCHS B JIMLE NIPeceaaTelsl, 3aMeCTHTElsl M CeKpeTapsi UMeeT NpaBo
He MpPHHAMAaTh K pAacCMOTPEHMIO M BO3BpallaTh s JOPabOTKM HEKAaueCTBEHHO W
HeOPEXKHO MOArOTOBICHHbIE 10KYMEHTbI.

4.6. Undopmuposath pykoBoautens OY no Bompocam, OTHOCALIMMCS K KOMIETCHLIH

OK.

5. Opranusauus padorei IK
5.1. DK OV pabotaeT 110 rozioBoMy IiaHy, yTBepiKJIeHHOMY pykoBoautenem OV,
5.2. Bonpockl, oTHOcsAIMecs K komnetenuun DK, paccmaTpuBaloTest Ha ee 3ace/iaHusix.
KOTOpble MPOBOAATCS MO Mepe HeoOXOAMMOCTH, HO He pexe AByX pa3 B roji. Bcee
3aceianus DK npoTokoaupyoTes.
5.3. Ioctynatoiue Ha paccmorpeHue DK 10KyMEHTBI paccMaTpUBAIOTCS Ha ee 3ace/laHini
He no3aHee yeM yepes 10 aueit.
5.3. 38CCI{8HMC K u NPHUHATBIE HAa HEM PELICHUS CUYHUTAIOTCHA MPaBOMOYHLIMH, €CIIH B
rOJIOCOBAaHMHM NPHHANM yyacTHe He MeHee MOJIOBUHBI MPUCYTCTBYIOLIMX Ha 3acelaHiin
ynenoB DK. IlpaBo pelatoiiero ronoca umeloT Toabko wieHnl DK. [lpuraawenisie
KOHCYJIBTaHTbl W IKCMEPThl UMEIOT MPaBO COBELIATEIBHOIO roJjoca, B rojloCoBaHuM He
y4acTBYIOT.
Pemenusi NpUHMMAIOTCS MPOCTHIM  GONBLUIMHCTBOM OJIOCOB  MPUCYTCTBYIOILMX — HA
sacenanun unenos DK. Ilpu pasneneHun rojocOB MOPOBHY pEIIEHHE MPHHUMAET
npezacenatesb K.
5.4. Benenue nenonpousBoactsa DK, XpaHeHHe M MCNO/IB30BAHWE €€ JIOKYMEHTOR,
OTBETCTBEHHOCTH 3a UX COXPAHHOCTb, a TAKIKE KOHTPOI/Ib 32 UCIIOJHEHHUEM MPUHATBLIX DK
peluenuii BO3/1araloTcs Ha cekpeTapsi KOMUCCHHM.
5.6. DkcnepTHas KOMMCCHMSI HECET OTBETCTBEHHOCTb 3a [IPUHSTbIE pelleHus B

COOTBETCTBHMH C JEHCTBYIOLIMM 3aKOHOAATEILCTBOM PD.
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YTBEPXJIEH
petennem DK opranusanmnn

MPOTOKOJT OT Ne
Ilnau pa6orsl DK opranuzaunu
Ne Haumenosanue Cpox Omeememeennbiil
n/n Meponpusmus ucnoanenus | —
/ 2 3 4
L. PacecmoTpeHue 10KyMEeHTOB: B TEUCHUE roja
1.1. | onucy Jien MOCTOSIHHOTO XpaHeHH st
1.2. | omucu Jien 1o JIMYHOMY COCTaBy
1:3, HOMEHKJIATYphI J1eJl -
1.4. | monoxenui 06 apxuBe,
9KCIePTHOM KOMHCCHI
opraHu3aLnn )
1.5. | HHCTPYKLHH 110 I€JIOMPOU3BOACTBY
1.6. | axToB .
2. Wnudopmauns npencenatens DK
«O6 obecrieyeHur COXPaHHOCTH
JIOKYMEHTOB HOCTOSIHHOTO
XpaHeHHs» arnpesb
3. Pazpabotka Ionoxenuit o6
apxuBe, o MIOCTOSHHO
JieiicTByro1Leit 3KCNEPTHOH
KOMHCCHH OpraHH3aLiH maii
4. [lpoBenenne cemuHapa Ha TeMmy:
«CocTaBiieHHe HOMEHKIATYpPbI JieJ,
onuceii gen» HOS0pb
st Oruer o pabote OK 3a rox sIHBaph
6. VrBepkaeHue muana padorer DK
Ha creayloluil ron nekabpb
Cekpetaps DK /Couenko K.
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Tpunoxenne No 2
K npukazy Ne 22-0.71.01 20.01.17¢

IpousBeneHa sKcriepTH3a VrBepikaaio:

Metonunueckum copetom OY Jupektop MOBY i

Tpunsito «COILI Nel r.Conb-Mgn, oSy
e — 17 Caiiffhiads.

[lenarornyeckum coBeTOM

[Tpukaz No22-0.1. or 60
Ipotoxon Ne03 ot 09.01.2017 r. P o0

E
&

Mosokenne
0 NOCTOsIHHO AeiicTBY0MeH JkenepTHo# Komucenu MOBY «COL Nel r.Coab-
Hienka»

1. O6mne nosoxeHus

1.1. TlocTosiHHO neHcTBylolas 3IKcrepTHas Komuccus (nanee — DK) cosmaercsa /s
OpraHu3alMy W MpPOBENEHUS METOJAMYECKOH M IMpPAaKTHYeCKOi paboThl M0 IKCHEpPTH3e
LEHHOCTH JOKYMEHTOB, OTOOpY M TIOArOTOBKE MX K apXUBHOMY XpPaHeHHIO B
BenomcTBeHHOM apxuBe MOBY «COILL Nol r.Conb-Mieuxa» (nanee — OV), Bkarouas
YIpaBIeHYeCKYI0, MallMHOUMTAEMYI0 JOKYMEHTALMWIO, 00pasylollyiocs B [pouecce
nestensHocTd OY.

1.2. TlocrosinHo neiicTBytommast DK siBasieTcst copetaresbHbiM opradom OV, Pemenns K

BCTYNAIOT B CHITy 110CIIe UX yTBep:KAeHHs pykoBoauTeiem OY.

1.3. B cBoeit pabote DK pykososcTByercs DejiepanbHbiv 3akoHOM 0T 29.12.2012 No 273-
@3 "O6 obpasosannu B Poccuiickoit ®enepaunn”, Gejiepaibhbiv 3akorom ot 22.10.2004
Ne 125-@3 "O6 apxusHOM aene B Poccuiickoit Desepariu', HOPMATHBHBIMH [IPABOBLIMHU
aKTaMH ¥ METOAUYECKUMH PEKOMEHAAUUSIMH (I)e/:[epanbﬂoro APXUBHOI'O areHTCTBa (nanee
= POCapXHB), THUIIOBBIMH W BEIOMCTBEHHBIMH [I€PEYHAMHU JIOKYMEHTOB C YKa3zaHWeM
CpOKOB XpaHEHHA, HOPpMaTHBHBIMHU TpaBOBbIMH aKTaMmu Hu METOAUYCCKHUMH
pekoMeHaauusMK cyObekta PD, ycTaBOM M JOKaNbHBIMM HOpPMaTHBHbIMKM akTamu OV,
HACTOALIMM MOIOKEHHEM.

1.4. DK coctout u3 npeacenarens DK, ero 3amecturesns u 4ieHoB komuccun. Cekpertapem
OK siBnsieTcst OTBETCTBEHHBIH 3@ apXUB.

1.5. Tlepconanbublit coctas DK HasHauaetcst npukaszom pykosoantens OY u3 umcia

TNpe/IcTaBUTeNel CTPYKTYpHBIX nozpasienennii OV, a Takxke IelONpPOM3BOAMTENS M
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creumnanucra 1o kagpam B OY. B kauectse skcreproB k padore DK MOryT npusiekathes
Mpe/ICTABMTEIN CTOPOHHHUX OpraHu3allii.

1.6. Hacrosiiee nosioxkenue paspaborano Ha ocHose [lpumepHoro nosoxenus o
TMOCTOSAHHO JCﬁCTBy}OU.leﬁ 3KCﬂep'[‘HOI7l KOMHUCCHH YUPEKACHUA, opraHusaliiu,
NpeanpusaTus, yTB. mnpukasom Pocapxupa or 19.01.1995 Ne 2, yreepkaaercs

pykoBozauTenem OY.

2. OcHoBubie 3a1aun JK
OcHosHbiMH 3a1auamu DK sBusioTes:
2.1. OpraHuszauus M MpOBEIEHHE OSKCMEPTH3bl LEHHOCTH JOKYMEHTOB Ha CTaluu
JIeIONPOM3BOJCTBA, OMNpee/ieHHe CPOKOB XPaHEHWs [AOKYMEHTOB MpH  COCTaBICHIM
HOMEHK/IaTypbl Al 1 (OPMUPOBAHHH e,
2.2. Oprauusauus ¥ MpOBeJEHHE OIKCMEPTU3bl LEHHOCTH JOKYMEHTOB Ha CTa/nu
MOJATOTOBKM UX apXMBHOMY XPaHEHHIO.
2.3. OpraHuzauusi ¥ nposejeHHe OTOOpa W [MOJIOTOBKHM JIOKYMEHTOB K apXHBHOMY

XPpaHEHHIO B BEIOMCTBEHHOM apXWBe (6)28

3. OcuoBubie pynknun K
B cooTBeTCTBHM C BO3JIOKEHHBIMH Ha Hee 3a1adamu DK BBINOJHSET creaylolme
dyHKUMH:
3.1. OpraHusyeT W MPOBOIMUT COBMECTHO C OTBETCTBEHHbBIM 3a JEJIOMPOU3BOJICTBO H
OTBETCTBEHHBIM 3a apXxuB pabOTy Mo ex)eroaHomy otdopy aokymeHtos OV as
JlanbHeHIIero XpaHeH!s M K YHUUTOXKEHHIO.
3.2. OcyuiecTBIseT METOAMYECKOE PYKOBOJACTBO pabOTOH MO 3KCMepTH3e LEHHOCTH
nokymeHtoB OY W MO MOArOTOBKE HMX K AapPXMBHOMY XpaHeHHWIo, 1o paspaboTke
HOMEHKJIATyphl e/, JaeT JKCNEePTHYIO OLEHKY MPOeKTaM HOPMAaTHBHO-METOIMUYECKMX
JIOKYME@HTOB T10 YKa3aHHBIM BOMPOCaM.
3.3. OkasbiBaeT cozieficTBHE U METOIMUECKYIO MOMOIIL paboTHHKam OV:
- 10 BBISBJICHUIO BAJENbLEB JHYHBIX apxuBoB B OV, 10 BO3MOKHON nepeiadce
UMM JIHEBHUKOB, 3amucelf, BOCMOMMHAHWH, JpYrMX JIOKYMEHTOB B  COCTaB

JokyMeHTanbHoro douaa OV,




